
Home Contents Manager

© 2015-2025 CIMSoft, @pps4Me Table of contents Page  of 1 86

Home Contents Manager

© 2015-2025 CIMSoft, @pps4Me

Help Book 
Release 6.0.1 
Last update: February 2025



Home Contents Manager
TA B L E  O F  C O N T E N T S  

Table Of Contents  ...................................................................................................................................................2

What Is «Home Contents Manager»  .....................................................................................................................4

Application Start  ......................................................................................................................................................7

Operation Of «Home Contents Manager»  ...........................................................................................................8

Touch Bar  ..................................................................................................................................................................9

Customize Lists  ......................................................................................................................................................10

Assign Properties Via Drag And Drop  ................................................................................................................13

Enter Home Insurance Contract Data  .................................................................................................................15

Save Or Share Home Insurance Data  .................................................................................................................16

Add Item  ................................................................................................................................................................17

Import Via iOS Device  ..........................................................................................................................................20

Add Pictures To An Item  .......................................................................................................................................22

Show And Preview Item Pictures  .........................................................................................................................27

Manage Attachments  ...........................................................................................................................................29

Show Details And Scroll Through The Items  .....................................................................................................31

Edit Item  .................................................................................................................................................................32

Duplicate Item  .......................................................................................................................................................33

Add Or Remove Item To / From Favorites  .........................................................................................................34

Move Or Remove Item To / From Trash  ..............................................................................................................35

Move Item To Another Category  .........................................................................................................................37

Move Item To Another Subcategory  ...................................................................................................................38

Tag Item As Inactive  ..............................................................................................................................................39

Delete Item  ............................................................................................................................................................40

Save Details As DOCX, XLSX Or PDF file  ...........................................................................................................41

Share Item  ..............................................................................................................................................................45

Search Items  ..........................................................................................................................................................46

Empty Trash  ...........................................................................................................................................................47

List Of All Active Items With All Details  ..............................................................................................................48

Export List Of All Active Items  .............................................................................................................................50

Manage Categories  ..............................................................................................................................................52

© 2015-2025 CIMSoft, @pps4Me Table of contents Page  of 2 86



Home Contents Manager
Manage Subcategories  ........................................................................................................................................54

Overview Of The Insurance Amount  ..................................................................................................................55

Charts - Graphical Overview  ................................................................................................................................57

Print  .........................................................................................................................................................................59

Export As CSV File  .................................................................................................................................................68

Export As XLSX File  ...............................................................................................................................................69

Import From CSV File  ............................................................................................................................................70

Import From XLSX File  ..........................................................................................................................................72

Backup All Data  .....................................................................................................................................................75

Restore All Data  .....................................................................................................................................................76

Share A Link To This App  ......................................................................................................................................77

Preferences  ............................................................................................................................................................78

Direct Help  .............................................................................................................................................................83

Help Menu  .............................................................................................................................................................84

More Apps From @pps4Me  .................................................................................................................................84

Contact Us  ..............................................................................................................................................................84

Copyright & General Terms And Conditions .....................................................................................................85

© 2015-2025 CIMSoft, @pps4Me Table of contents Page  of 3 86



Home Contents Manager
W H AT  I S  « H O M E  C O N T E N T S  M A N A G E R »  

«Home Contents Manager» manage your home contents. You can manage all insured valuables. For 
each object you can add unlimited attachments (sales receipt, invoice, picture, etc.). All data can be 
saved by clicking on an external drive. You can store this disk in a different place (for example in the 
locker of the Bank or at the parents home). Thus you have exercised in the event of damage detection 
of all insured items and can at your house insurance of real value. Without proof of purchase your 
insurance reimbursed only lump sums. 

Features 

• Enter your insurance data 

• Contract number 

• Started on (date) 

• Insurance sum 

• Insured object 

• Address of insurance provider 

• Link to homepage or portal of insurance provider 

• Name, phone, mobile phone, and e-mail address of insurance agent 

• Details 

• Name 

• Product name 

• Serial number 

• Product price 

• Date of purchase 

• End of warranty 

• Unlimited number of product photos 

• Manufacturer 

• Purchased from 

• Location 

• Product category 

• Subcategory 

• Remark 

• Mark item as inactive 
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• Favourites 

• Trash 

• All input fields with auto-complete 

• Any number of categories and subcategories 

• Easily assign or change the category using drag and drop 

• Management of favourites 

• Automatic warning in the event of underinsurance or overinsurance 

• Graphical overview of the total sum of all items in relation to the sum insured 

• Save the graphical overview as 

• BMP 

• GIF 

• JPG 

• JPEG2000 

• PNG 

• TGA 

• TIFF 

• WebP 

• SVG 

• PDF 

• XLSX 

• Contract details can be saved in the following formats 

• Text 

• CSV 

• PDF 

• XLSX 

• DOCX 

• Printing the contract details 

• Print all items 

• Print all items with details and two photos per item 
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• The print preview can be saved directly as a PDF or HTML file 

• Export all data as a CSV file (for import into Excel®, LibreOffice® etc.) 

• Export all data as an Excel® XLSX file 

• Importing data via a CSV file 

• Importing images from the Photos app via the macOS Media Browser 

• Import images via the standard image selection of macOS (standard images, last used images or 
create new photo via the camera) 

• Import image, sketch or PDF document via iOS device (iPhone or iPad) in the following formats 

• PDF 

• PNG 

• JPEG 

• as article image 

• as an additional image 

• as attachment 

• Data backup incl. CSV file on external data carrier (e.g. USB stick or any cloud drive) 

• Restoration of all data 

• Support for the Touch Bar 

• Support for dark mode 
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A P P L I C AT I O N  S TA R T  

After the first start of «Home Contents Manager» some example items are visible. You can delete these 
items. The Database and all attachments from «Home Contents Manager» are in the folder "~/Library/
Containers/de.pps4me.HomeContentsManager/Data/Library/Application Support/
HomeContentsManager". 
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O P E R AT I O N  O F  « H O M E  C O N T E N T S  M A N A G E R »  

In the main window of "Household contents management", the categories are displayed on the left-
hand side. The items for the selected category are displayed on the right-hand side. Messages from the 
program are displayed at the bottom of the information line. The sum of all items in the selected 
section/category is always calculated at the bottom right of the information line. The current insurance 
status is displayed above the information line. 

1. Toolbar with icons 

2. Details of the selected item; scroll through the items 

3. Search items 

4. List of sections/categories 

5. Item in the selected section/category 

6. Insurance status and sum of all items displayed 

7. Basis of calculation (price or fair value) 

When creating or changing categories and items, all changes made are saved automatically. For this 
reason, there is neither a corresponding menu item nor a "Save" button. 
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T O U C H  B A R  

If your Mac has a Touch Bar, then these features are available. 

Main window list 

Main window details 

List all active items 

Main window print 

Print preview 

Print preview contract 

Attachments 

Charts graphical overview 
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C U S T O M I Z E  L I S T S  

All lists can be freely configured. All settings are saved and are reassigned to the lists after the program 
is restarted. 

• Calculate column widths automatically (see Settings: Lists) 

• Set column widths manually (see Settings: Lists) 

• Arrange columns 

• Show or hide columns 

• Zoom 

Arrange columns 

Simply move the desired column to the new position. 
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Hide columns 

The current column can be hidden via the context menu. Several columns can easily be shown or 
hidden via an options window. To do this, use "Show or hide columns" from the context menu. 

The columns shown and hidden are listed in the original order in the Options window. 
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Zoom 
The current one can be enlarged using the context menu. 

Enlarged list with zoom factor 150%. 

The zoom factor for the lists can be set from 50% to 400% in the preferences. 
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A S S I G N  P R O P E R T I E S  V I A  D R A G  A N D  D R O P  

You can assign properties to the items in the list by dragging and dropping them onto the categories in 
the tree structure without having to call up the details. Drag an item from the "Description" column to 
any category. 

The following assignments are possible: 
 
Items of all categories 

• Destination: Favorites 

• The selected item is added to the favorites 

• Destination: Categories 

• The assigned category is removed from the selected item 

• Destination: A specific category from the categories 

• The category is assigned to the selected item 

• Destination: Subcategories 

• The assigned subcategory is removed from the selected item 

• Destination: A specific subcategory from the subcategories 

• The subcategory is assigned to the selected item 

• Destination: Location 

• The assigned location is removed from the selected item 

• Destination: A specific location from the locations 

• The location is assigned to the selected item 

• Destination: TAGs 

• All assigned TAGs are removed from the selected item 

• Destination: A TAG from the TAGs 

• The TAG is assigned to the selected item 
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• Destination: Colors 

• The assigned color is removed from the selected item 

• Destination: One color from the colors 

• The color is assigned to the selected item 

• Destination: Trash 

• The selected item is moved to the trash 

• Items from favorites 

• Destination: Current items 

• The selected item is removed from the favorites 

• Items from trash 

• Destination: Current items 

• The selected item is removed from the trash 

The categories "Current items", "Inactive items", "Purchase date" and "Warranty end" cannot be 
assigned using "Drag and drop". 
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E N T E R  H O M E  I N S U R A N C E  C O N T R A C T  DATA  

To enter the contract data for your home contents insurance, select "Manage" in the toolbar menu and 
then "Contract data". 

In the following window you can enter the insurance data. The insurance amount is needed for the 
monitoring (if you are under or over insured), and also for the graphical area in the main window. 
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S AV E  O R  S H A R E  H O M E  I N S U R A N C E  DATA  

Your home insurance policy data can be saved as a file or shared via the sharing services. 

Share 

Click on the share icon in the contract window. 

Save as 

Select one of the formats in the menu. 

• TXT => Text file 

• CSV => comma separated text file 

• PDF => Adobe® PDF file 

• XLSX => Microsoft Word® DOCX file 
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Home Contents Manager
A D D  I T E M  

To add a new item, click on the "Add" icon in the toolbar menu. If your mac as touch bar, you can also 
use the icon form the touch bar. 

Or select "Menu => File => Add item". 

Or select a category on the left side and choose "Add item" in the context menu on the right side. 

A new item will be added and details can be edited. 
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Fill out the fields. The application helps you with auto-completion for the following fields: 

• Title / Name 

• Product description 

• Manufacturer 

• Bought at 

The currency is automatically set from your macOS system preferences. 

The date field “Date of purchase” can filled out manually or by selection of a calendar. Click on the 
calendar icon. Once you have selected a date, the calendar window is automatically closed. 
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You can also disable the "date of purchase" and "End of warranty". Uncheck the check box on the left 
side of the date field. 

Each item can be tagged with any number of TAGs. 

Add TAG 

• Enter text and press ENTE. 

Edit TAGs 

• Select TAG with a double click, change the text and press ENTER 

Delete TAG 

• Select TAG and press the "Delete" or "Backspace" key 

The changes of the TAGs are not immediately visible in the build structure in the main window. To 
update, simply close the TAGs and open them again. 

For each item, you can add a picture. You can find more information in chapter "Add pictures to an 
item". Also you can add unlimited attachments to an item. Fore more information read chapter "Manage 
attachments”. 
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I M P O R T  V I A  I O S  D E V I C E  

With the feature "Import via iOS device" it is possible to use the following data for the following content: 

Function via context menu Assignment to content 

Take Photo  Item picture, additional picture, attachment 

Scan Dokument  Item picture, additional picture, attachment 

Add Sketch  Item picture, additional picture, attachment 

The "Scan document" function creates a PDF file from the iOS device and transfers it to the "Home 
Contents Manager" application. With this feature it is possible to take as many photos as you want with 
the iOS device and transfer them as a multi-page PDF file to the application "Home Contents Manager". 
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The import via an iOS device can also be started by clicking on the import icon. 

 

• If this PDF file is added as an attachment, the multi-page PDF will be added as an attachment to the 
selected item. 

• If this PDF file is added as an item image, only the first page of the PDF file will be used as an item 
picture. 

• If this PDF file is added as an additional picture, each page of the PDF file will be added as a separate 
graphic file as an additional picture 
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A D D  P I C T U R E S  T O  A N  I T E M  

To add a picture to an item, just drag a picture from the Finder or Safari into the area "Drop Picture 
here". 

In the field "Product description" you can search in the Internet for a product picture with the text in this 
field. 

With a context menu in the area "Drop Picture here", you can also search for a picture oder you can 
paste it from the clipboard. Thus you can use a picture from any other application (Adobe Photoshop, 
Pixelmator, every Office application etc.) with the clipboard. You can also copy an existing product 
picture into the clipboard to use it in any other application (E-mail, office applications, all graphic 
applications etc.). You can save product picture as a JPG or PNG file. 
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You can add more pictures to an item. Click on the multi picture icon under the item picture. 

In this window you can drag and drop a picture from any other application (like Safari Pages).  

You can drag and drop a picture from the macOS media browser. In this case you must open the media 
browser first and than open the multi picture window. 
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If you have added one or more pictures, you can select one of them to use it as the second picture 
when printing details or save as PDF or HTML file. 
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To remove/delete a picture, select one from the list and click on the "-" sign. 

You can use the macOS media browser to add a picture to an item. 

Simply drag a picture from the macOS Media Browser into the "Drop picture here" area. 
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You can import a photo from your iPhone or iPad. You can find more information about this in the 
chapter "Import via iOS device". To import a picture, click the import icon. 

You can also use the "Import from iPhone or iPad" from the context menu in the area "Drop Picture 
here". 

You can use the macOS picture taker to add a picture to an item. 

Now you can select a picture or make a new picture with FaceTime camera. 

You can mirror the item picture. Click on the mirror icon under the item picture. 
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S H O W  A N D  P R E V I E W  I T E M  P I C T U R E S  

If you have added one or more additional pictures to an item, you see count of pictures and some 
buttons (to view first, next, back or last picture) under the item picture. 

If the item picture is selected with a mouse click, you can use these keys on your keyboard to scroll 
through the pictures.. 

↖︎  Show first picture 

←  Show previous picture 

→  Show next picture 

↘  Show last picture 

ESC  Show default picture 

Space bar  Preview picture 

Preview default picture 
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Select an item from the list and click on the item picture. The item picture shows a colored box around 
the picture frame. The color depends on the color settings in macOS. If the picture is selected by a 
mouse click, you can press the space bar on your keyboard to see the preview of this picture.  

If you click on the on the area "Picture 1/#", you 
see the additional pictures. 

Select the picture with a click and press the space bar on your keyboard the get a preview of the current 
additional picture. Now you can scroll through the pictures and press space bar on your keyboard the 
get a preview of the current additional picture, without selecting the picture twice. 

if you would see a preview of your default 
picture, press ESC and than the space bar on 
your keyboard, or select the current item in the 
list and than press the space bar. 
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M A N A G E  AT TA C H M E N T S  

The details show whether an item contains attachments. 

No attachments available 

Attachments available 

The management of the attachments is opened in a separate window. To do this, click the Attachments 

icon in the Details. 

In this window there are the following options for managing the assets: 

• Create new folder 

• Add attachments 

• Rename attachments/folder 

• Delete attachments/folders 

• Move attachments/folder 
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The window can be closed by clicking the "Close" button at the bottom right or by pressing the "ESC" 
key 

These functions are available directly via action bar (bottom left) or via context menu or keyboard. 

To move an attachment or folder to another folder, select the corresponding object from the list and 
drag it to the new folder. You can also import a photo or a scanned PDF file via the iPhone or iPad. To do 

this, select "Import from iPhone or iPad" in the context menu. You can find more information on this in 
the chapter "Import via iOS device". 
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S H O W  D E TA I L S  A N D  S C R O L L  T H R O U G H  T H E  I T E M S  

To show the details of an items, select an item from the list by double-clicking on it. 

When scrolling through the toolbar menu, the number of the current item and the number of all items 
are displayed in the information line (e.g. item 3 of 7). The buttons shown can be used to scroll to the 
first, previous, next and last item. 
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E D I T  I T E M  

To edit an item, select an item from the list. Make our changes. All changes will be saved automatically 
after you leave a field. 

Use the "List" icon to return to the list of items. You can also do this using the key combination ⌘⬅. 
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D U P L I C AT E  I T E M  

To duplicate an item, select an item from the list and click on the "Copy" icon in the toolbar menu. If 
your computer has a touch bar, this icon is also available there. 

Or select an item from the list and choose "Menu => File => Duplicate item". 

Or select "Duplicate item" in the context menu. 

This will duplicate the selected item. The title of the item has the extension "Copy". 
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A D D  O R  R E M OV E  I T E M  T O  /  F R O M  FAVO R I T E S  

To add an item to the favorites, simply drag and drop the item to the category "Favorites". To remove an 
item from the favorites, drag the item to the category "All Items”. 

You can do this also in the details area. On the left side of the product picture, there is a switch, which 
you can change the favorite status. 
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Home Contents Manager
M OV E  O R  R E M OV E  I T E M  T O  /  F R O M  T R A S H  

To move an item to the trash, drag and drop the item to the "Trash". If you would activate an item from 
the trash, drag it to the category "All Items". 

Or simply drag and drop an item from the list to the "Trash" category. 

To remove it from the trash again, simply drag it to the "Current items" category. 
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Home Contents Manager
You can also do this in the "Details" area. To the left of the product photo, there is a button with which 
you can put the selected item in the trash or remove it from the trash. 

Alternatively, there is also the option to move the item to the trash via the menu "File => Move to trash". 

Or use the context menu. To do this, select an item and move it to the trash using the "Move to trash" 
context menu. 
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Home Contents Manager
M OV E  I T E M  T O  A N O T H E R  C AT E G O RY  

To change the category of an item, simply drag and drop it onto the new category. You can also do this 
in the "Details" area. Select a new category from the selection menu of available categories. 
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M OV E  I T E M  T O  A N O T H E R  S U B C AT E G O RY  

To change the category of an item, simply drag and drop it onto the new subcategory. You can also do 
this in the "Details" area. Select a new category from the selection menu of available categories. 

If you move an item to a subcategory within a category, the category and subcategory will be changed 
accordingly. 
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Home Contents Manager
TA G  I T E M  A S  I N A C T I V E  

To tag an item as inactive, click on switch "inactive" in the details. Or you can drag and drop an item to 
the category "inactive" in the list of categories. 

To make an item active again, select the category "Inactive Items" in the list of categories. Select the 
item in the list of items and uncheck the switch "inactive" or drag and drop the item to the category 
“Current Items" in the list of categories. 

Items that are tagged as "inactive", are not included when printing, save as PDF or HTML and not 
included in graphical view. Except when selecting the category "Inactive Items". 
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D E L E T E  I T E M  

To delete one or more items, they must be in the trash. Select an item (or several) in the list and click on 
the "Delete" icon in the toolbar menu. If your computer has a touch bar, this icon is also available there. 

Or select "File => Delete item" from the menu or press the ⌦ button. 

If you want to delete the selected item, choose "Delete item" from the context menu. 

ATTENTION 

Deleting items also deletes all attachments and images and cannot be undone. 
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Home Contents Manager
S AV E  D E TA I L S  A S  D O C X ,  X L S X  O R  P D F  F I L E  

An item can be saved as a Word® DOCX file, Excel® XLSX file or as a PDF file. The fields that also 
contain a value are always output. When exporting in PDF format, you can select in the settings whether 
the "Comment" field should be exported. If this is selected, a second page is created in the PDF 
document with the content of the "Comment" field. If the content is larger than one page, the text is 
shortened. For A4 format, the maximum is 51 lines and for Letter format 47 lines. 
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Example: Word® DOCX file 
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Example: PDF file 
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Example: PDF file 
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Home Contents Manager
S H A R E  I T E M  

You can share an item with the services that are available on your system. Click on the sharing icon 
under the product picture. 
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Home Contents Manager
S E A R C H  I T E M S  

To search items, enter the search string in the search field. The search takes into account the currently 
selected category as well as in combination with a selected subcategory. 

The search started with "Search begins with" in the field "Title" as default. If you would find an item 
which contains your search string, you must enter a % sign at the beginning of your search string. 

The search changes the count of listed items. This would be shown in the Dock. 

To clear your search and show all items of the current category, click on the delete sign in the search 
field. 
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Home Contents Manager
E M P T Y  T R A S H  

The items in the trash can be deleted individually using the "Delete" function. All items in the trash can 
be deleted via the "Empty trash" context menu. 

ATTENTION 

Remove all items in the trash also deletes all attachments and images of the items and cannot be 
undone. 
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Home Contents Manager
L I S T  O F  A L L  A C T I V E  I T E M S  W I T H  A L L  D E TA I L S  

Click on the "List" icon in the main window to call up a list of all active items with all details. 

The columns can be moved as required here. 
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Home Contents Manager

Individual columns can be hidden via the context menu. 

The columns can be shown or hidden using the "Column" icon. 
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E X P O R T  L I S T  O F  A L L  A C T I V E  I T E M S  

Click on the "List" icon in the main window to call up a list of all active items with all details. 

Data exported via this window only contains the columns that are currently visible. The data can be 
exported as an Excel® XLSX file here. All or only the selected items can be exported. 

The data can also be exported as a CSV file. All or only the selected items can be exported. 
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The data can also be exported via the clipboard. The following export data can be selected: 

• With or without header 

• Copy cell 

• Copy row 

• Copy column 

• Copy all data 
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M A N A G E  C AT E G O R I E S  

To add a category, select "Manage" and "Categories" in the toolbar menu. If your computer has a touch 
bar, this icon is also available there. 

In the following window categories can be added, edited or deleted. 
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To add a new category click on the icon "Add" in the toolbar menu. A new category named "New 
category" is added. Now you can change the name. After changing the name press the TAB key on your 
keyboard and the new name will be changed in the list of categories.  To change a category, select a 
category from the list. Change the name and then press TAB on your keyboard. To delete a category, 
select a category from the list and click on the icon "Delete" in the toolbar menu. 

Categories that are still in use cannot be deleted. 
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M A N A G E  S U B C AT E G O R I E S  

To add a subcategory, select "Manage" and "Subcategories" in the toolbar menu. If your computer has 
a touch bar, this icon is also available there. 

In the following window subcategories can be added, edited or deleted. 

To add a new subcategory click on the icon "Add" in the toolbar menu. A new subcategory named 
"New subcategory" is added. Now you can change the name. After changing the name press the TAB 
key on your keyboard and the new name will be changed in the list of subcategories. To change a 
subcategory, select a subcategory from the list. Change the name and then press TAB on your 
keyboard. To delete a subcategory, select a subcategory from the list and click on the icon "Delete" in 
the toolbar menu. 

Subcategories that are still in use cannot be deleted. 
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OV E R V I E W  O F  T H E  I N S U R A N C E  A M O U N T  

The sum of all items for the selected category is always displayed in the information line at the bottom 
right. If you have selected the "All items" category, you will always see the total amount of your 
household contents. The graphical overview is located above the information line. 

This view is updated automatically when you make changes in the price of an item, add an item, delete 
an item, move an item in the trash or change the insured sum. Here, the automatic warning is performed 
before any under-insurance. If you start «Home Contents Manager» a insurance status check will be 
performed, if you have activated the insurance check in the preferences.  The check shows the following 
status messages: 

• good insurance 

• amount of household items is equal to insurance amount 

• under insured 

• over-insured 
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You can do a manually check. Click on the icon "Status" in the toolbar menu. 

If your computer has a touch bar, this icon is also available. 

You can also click on the graphical overview to see insurance status. 

© 2015-2025 CIMSoft, @pps4Me Table of contents Page  of 56 86



Home Contents Manager
C H A R T S  -  G R A P H I C A L  OV E R V I E W  

To call up the graphical overview, select "Charts" from the toolbar menu and these functions are 
available in the charts: 

The graphical overview shows the total per category. 

The graphical overview can be saved in the following formats: 

Pixel format 

• BMP 

• GIF 

• JPG 
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• JPEG2000 

• PNG 

• TGA 

• TIFF 

• WebP 

Vector format 

• PDF 

• SVG 

Document format 

• Excel® XLSX 

The charts can also be saved as an Excel® XLSX file by clicking on the "XLSX" icon. 

Example: XLSX file 

© 2015-2025 CIMSoft, @pps4Me Table of contents Page  of 58 86



Home Contents Manager
P R I N T  

You can print the data of your household contents in various lists. To do this, select "File => Print..." in 
the menu. Or click on "Print" in the toolbar menu. If your computer has a touch bar, this icon is also 
available there. 

You can choose one of the following options: 

• Print simple list (Portrait) 

• Print all items as a list (Landscape) 

• Print all items with details (Landscape) 

• Print contract details (Landscape) 
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Configurable list 

This function is also available in the list of all entries. 
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Simple list 

All items as a list 
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All items with details 
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Contract details: Well insured 
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Contract details: contract exhausted 
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Contract details: contract underinsured 
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Contract details: contract over-insured 
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All printouts can be saved directly as HTML or PDF files. Click on the icon in tho toolbar menu. 

For the printing you can use this options. 
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E X P O R T  A S  C S V  F I L E  

You can export the data from «Home Contents Manager» as a CSV file. Thus, you can further process the 
data into other applications (Excel, LibreOffice®, OpenOffice® etc.). To do this, select from the "Menu => 
File => Export data => Export as CSV file". 

Set the export parameters. The setting "Field line break" determines the line break for the field 
"Comment". If this setting is set to "none", then this field can be read with Numbers®, Excel® or 
OpenOffice® without any problems. If you want to import this file back into «Home Contents Manager», 
select "\n" here. Finally click on "Save CSV file". 

In the information line the following message is shown. 
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E X P O R T  A S  X L S X  F I L E  

You can export the data from «Home Contents Manager» as a Excel® Misfile. To do this, select from the 
"Menu => File => Export data => Export as XLSX file". 
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I M P O R T  F R O M  C S V  F I L E  

To import data from a CSV file choose "File => Import data => Import from CSV file" from the menu. 

Before you import data, you should make a backup of all your data. Fore more information read the 
chapter "Backup all data". 

In the following window you can drop a CSV file from the finder to the green CSV icon. If you click on 
the green CSV icon the finder dialog is show where you can select a CSV file. Change the import 
parameters. In the list at the bottom you can see the result of your parameter settings. If certain special 
characters are not displayed correctly, change the text encoding. The best results are achieved with 
"System Default" and "UTF8". The setting "Field line break" determines the line break for the field 
"Comment". To perform a successful import, there must be no line breaks in this field. Replace all line 
breaks in the "Comment" field with an "\n" in the CSV file. If the result looks good, click on "Import CSV”. 
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Now you must assign the available fields from your CSV file to the import fields. 

Now click on "Preview CSV import".  

Please check the fields or columns with special values such as date or currency fields. If all data is 
displayed correctly in this preview, click on "Import into database". 

If the import was successfully, you get this message. 

Click on "OK" to close all import windows. 
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I M P O R T  F R O M  X L S X  F I L E  

To import data from a XLSX file choose "File => Import data => Import from XLSX file" from the menu. 

Before you import data, you should make a backup of all your data. Fore more information read the 
chapter "Backup all data". In the following window you select an XLSX file. A first preview of the data will 
be displayed. Now click on "Continue". 
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Now you have to assign the fields of the data to be imported to the fields of the existing data. 

The available fields can be assigned to the import fields via "Drag and Drop". If you have accidentally 
assigned a field incorrectly, then simply drag it back into the "Available fields" area. The button "Assign 
all fields 1:1" can be used to assign all fields at once. However, this only makes sense if the order in both 
areas is the same. Via "Delete all assigned fields" all assigned fields can be deleted again. 
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Now click on "Continue". Please check here the fields or columns with special values like date or 
currency fields. If all data is displayed correctly in this preview, click on "Import data". 
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After a successful import you will receive a corresponding message. Clicking "OK" will close all import 
windows. 

B A C K U P  A L L  DATA  

So they have proof of your home contents in case of burglary, theft or fire, you can back up here with 
one command. All data with all attachments will be saved on a removable media or on any cloud drive. 
To do this, select "Menu => File => Backup all Data". 

Select a folder. If the folder already exists, the following message appears. 
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R E S T O R E  A L L  DATA   

If you would restore all data from a backup, select "Restore all data" from the menu "File". 

Select the folder in which the data backup is located. If the folder does not contain the corresponding 
backup files, the following message appears. 
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S H A R E  A  L I N K  T O  T H I S  A P P  

Share a link to this app with your friends via X® or Facebook® and others. To share a link to this app click 
on the share icon on the right side in the main window. 
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P R E F E R E N C E S  

To open the preferences, select "Preferences" from the menu. 

With the menu "Preferences" you can choose these options: 

• View 

• Defaults 

• Toolbar 

• Lists 

• Export 

• Charts 

• JPG 

• JPEG 2000 

• WebP 

• Print 

View 

Here you can show or hide the individual categories of the tree structure in the main window. 

Use "Show lines" in the tree structure to show or hide the lines. 
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Big icons / small icons.                Empty items and empty colors 

Defaults 

You can use the "Check insurance status" button to control whether the insurance status should be 
checked when starting, adding items or changing contracts. If this switch is activated, the status is 
checked (see chapter "Overview of the insured amount"). The calculation basis can be set to either the 
purchase price or the fair value. 

Toolbar 
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The appearance of all toolbar menus can be defined here. 

Lists 

Here you can specify whether the column headings in the lists can be calculated automatically or 
defined manually. The zoom factor of the lists can also be defined. 

Export 

Here you can specify whether the exported files should be opened automatically after saving.  
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Furthermore, the output format for the "Drag and Drop" function for the cover image and the barcode 
can be defined.  

The following formats are possible: 

• BMP 

• GIF 

• JPG 

• JPEG 2000 

• PNG 

• TGA 

• TIF 

• WebP 

The default export folder can also be set for exports. All export files (CSV, DOCX, HTML, PDF and TXT) 
are stored there or suggested as a storage folder. However, the storage location can also be freely 
selected. The Pictures folder is suggested for exporting images. This can also be freely selected 
interactively. 

Charts 

Here you can set a few parameters the graphical overview. 

JPG 
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Here you can set the JPG quality for exporting the graphical overview. 

JPEG 2000 

Here you can set the JPEG 2000 quality for exporting the graphical overview. 

WebP 

Here you can set the WebP quality for exporting the graphical overview. 

Print 
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Here you can set a few parameters for printing. The page size selected here also applies to the export 
formats DOCX, XLSX and PDF. 

D I R E C T  H E L P  

“Direct Help“ is available at various points. This help can be accessed via a mouse click or the context 
menu. 

“Direct Help” is available in the following areas: 

Fair value 

EAN-13 code 

EAN-13 code (barcode picture) 
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Structure menu 

H E L P  M E N U  

With the menu „Help“ you get this features: 

M O R E  A P P S  F R O M  @ P P S 4 M E  

Click here for more apps from @pps4Me. 

C O N TA C T  U S  

If you still have unanswered questions, please send us an e-mail at Contact@Support. Or visit our 
Homepage. 
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C O P Y R I G H T  &  G E N E R A L  T E R M S  A N D  C O N D I T I O N S  

General Terms and conditions for the use of this help book.  

I. Right-holders, copying, Copyright  

1. The copyright of this help book is by CIMSoft, @pps4Me, Horst Jehle, Bahnhofstraße 21, 71063 
Sindelfingen, Germany (hereinafter referred to as "author"). The Copyright refers to the graphics, the 
text as well as the electronic source text to graphics and all texts as a whole. 

2. In the source text of the template (template) is the copyright of the author. This Copyright notice © in 
the source text of the manual must not be removed. Already the removal of copyright constitutes 
copyright infringement and may be punishable by law. 

Add your own copyright notice is not permitted.  

3. The provision of this manual with download option on their own or third party websites, the 
reproduction and copying to CD's/DVD's or other data carriers for the purpose of disclosure to third 
parties both paid and free of charge (except for personal use) as well as a direct link to the download 
files is prohibited.  

4. With the download of this manual, the user acknowledges the terms and conditions of use.  

II. Free private use  

1. This help book is free to personal, private, non-commercial purposes.  

2. With the download of this manual, the user receives the right to use the manual for the purposes of 
this Terms of use. The property rights in the content fully remain with the author.  

III. Commercial pay use  

1. Commercial and thus pay use for the purposes of this Terms of use is when to book a private or third 
acquisition business regardless of the size advertised in any way, pay services under a single URL 
provided.  

IV. Scope of the commercial use  

© 2015-2025 CIMSoft, @pps4Me Table of contents Page  of 85 86



Home Contents Manager
1. The use of this help book is only permitted for a company. The right of use expires with the use at 
another company or a subsidiary or parent company. The right of use is each registered Company to 
acquire new or pending business. 

2. With every purchase of the manual is the internet address (URL) under the manual goes online  

3. For any use in accordance with Section IV of the terms of use is a one-time fee for usage numbers. 
The amount of the remuneration of utilisation can be requested via E-Mail.  

4. Upon payment of the one-time usage fee, the user merely acquires the right of use within the 
meaning of these Terms of Use. Ownership of the manual remains with the author without restriction.  

5. With one-time payment of the remuneration of utilisation of the user acquires only the right of use for 
the purposes of this Terms of use. The ownership of the manual fully remains with the author.  

6. Any commercial user will receive a VAT invoice.  

V. Copyright Infringement  

1. Any copyright infringement will be prosecuted. The author, a lawyer will always help. Be asserted in 
the context of provisional legal protection - if necessary - injunctive-, information- and claims for 
damages.  

2. A copyright infringement is if the manual with criminal content by the users or by third parties. The 
author is displayed next to the assertion of civil claims immediately after having regard to criminal 
report.  

3. Responsible in the sense of the UrhG and these terms and conditions, in addition to the owner of the 
company or the industry for non-existing persons identity of the creator of the website using this book is 
offered for download or in any other manner.  

4. Information about the legality of a planned use of the book given by the author. The contact data the 
author can bee seen in the imprint on the web page.  

VI. Liability  

The author assumes no liability whatsoever, regardless of the legal grounds, arising out of the use and/
or the use of the book or in any other way in connection with the acquisition, exploitation and use of the 
book could be deducible, except in cases of intent or gross negligence. 

The brand names used in this manual are registered trademarks of their respective owners.
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